
DEPARTMENT OF SPECIAL SERVICES

CLINTON PUBLIC SCHOOLS

CLINTON, CONNECTICUT
ASSISTIVE TECHNOLOGY/COMPUTER HARDWARE/SOFTWARE

LENDING PROCEDURES

If a student requires school equipment for use in their home the following procedures will be followed:

1. A Planning and Placement (PPT) or 504 Team Meeting will request an Assistive Technology screening.  If the Assistive Technology consultant recommends the need for specific equipment for a student at school and/or at home, school staff contacts the Director of Special Services.

2. A PPT/504 meeting is reconvened to discuss and approve the AT recommendations if they are appropriate and necessary for the student.

3. The special education casemanager or 504 coordinator puts in a purchase order request for equipment to the Director.  The equipment (which may need to be purchased) is provided for the student.  If the equipment is computer-related, the Director consults with the District’s Director of Technology.

4. If the equipment is for the student’s home use, the parent signs the Assistive Technology/Computer Hardware/Software Lending Agreement. (attached).  It is the parent’s responsibility to pick up and return the equipment to the student’s school.  The equipment must be returned in the same condition in which it is lent.  When equipment is returned by parents, the Technology Department will evaluate/provide maintenance for the item.

5. The PPT/504 Meeting regularly reviews the student’s need for equipment use.
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